


Workshop 3 – Worksheet 1 
Managing your time 

	1. Write down the first 10 words which come to mind when you think about the word 'time.'







	2. Consider these words in question 1 – what attitude do they reveal? Are they positive or negative? Are they helpful or unhelpful? To they suggest you are reactive or proactive? Do they describe relaxing or being stressful? 










	3. Think about a project or an area of work or study and spend a few minutes reflecting on how you have time managed – what have you done well and what have you had problems with? 






	4. Who do you know who’s great at managing their time? What makes them a great time manager? 






	5. What one thing could I do that would make a positive difference to the way I manage my time?












